Excel Accessibility Issues
This tutorial has given examples of the most common errors encountered when creating an Excel Spreadsheet. I have enclosed a sample Excel document that is non-compliant and Instructions on how to make this document compliant. In this example the document was remediated using Microsoft Excel 2013.
How to Remediate an Excel Spreadsheet 10 easy steps:

1. How to Inspect an Excel Spreadsheet.
2. How to Check for Issues.
3. Alternative Text.
4. Adding ALT Text to Images.
5. How to set a Table Header.
6. Hyperlink Text.
7. Adding ALT Text to a Hyperlink.
8. Adding ALT Text to a Table.
9. Merged Cells. 
10. Default Sheet Names.
11. A Compliant Excel Document.
Any further questions please refer to http://ada.nv.gov/CMS/Remediation-Guides/ or this QR code reader.
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How to Inspect an Excel spreadsheet
Inspecting a Document

All documents should be checked for ADA compliance and this is how to check using Excel.
A. Select “File” in the top left of your document
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How to Check for Issues
Check for Issues
All documents can be checked for issues and the check accessibility will run a scan on documents. All errors will be listed for remediation.
A. Click on check for issues.
B. Select “check accessibility”.
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Alternative Text
Alternative Text
Alternative text should be provided with all visual content: pictures, clip art, SmartArt graphics, shapes, groups, charts, embedded objects, ink, and videos.
A. Right-click on photo.
B. Select “Format Picture”.
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Adding ALT Text to Images
Adding ALT Text
Adding ALT text to each image in your document will give a description of your image and give a non-sighted user and better understanding of your document.
A. Select the “layout properties”.
B. Select “ALT Text”.
C. Add a title to the image.
D. Give a description of the image.
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How to set a Table Header
Table Header
A Table requires a column header to identify the structure of a table for screen reader technologies.
A. Highlight the row of cells that you designate to be the header.
B. Select the “Design” tab.
C. Select “Header Row”.
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Hyperlink Text
Hyperlink Text
Those using screen readers can often use their screen readers to look through all of the links in a word document. The links should have descriptive information about the link so that the user knows where they are going. 
A. Right-click on “Hyperlink”.
B. Select “Edit Hyperlink”.
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Adding ALT Text to a Hyperlink
Adding ALT Text to a Hyperlink
A. Select the “ScreenTip” tab.
B. Give the Hyperlink and description.
C. Select “OK” to save changes.
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Adding ALT Text to a Table
Adding ALT Text to a Hyperlink
A. Right-click on table to open table options
B. Highlight the “Table”.
C. Select “Alternative Text:
D. Give the table a “Title”.
E. Give the Table a “Description” and click “OK” to save changes.
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Merged Cells
How to unmerge cells
Merged cells can confuse a screen reader and make the Spread Sheet hard to follow. This is a quick guide on how to unmerge cells.
A. Select the “Merged Cell” to find it on the document.
B. This is the location of the “Merged cell” on the document.
C. Select the ‘Merge & Center” menu.
D. Select the “Unmerge cells” option.
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Default Sheet Names
Adding a name to sheets
In order for your document to be ADA compliant, all sheets need to be named. Sheet 1 is the default name and it needs to be renamed.
A. The error on the document.
B. Right-click on the sheet to bring up the sheet options.
C. Select the “Rename” option and give the sheet a name.
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A Compliant Excel Document
An example of a Compliant Excel Document.
This is what a document should look like when all of the errors have been corrected.
A. Re-run the “Check Accessibility” option and the right pane will show the document results. There should be no errors and this is what a compliant document should look like.
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13 1978 6.6 7.2 7.8 48 | 486 ) 294 50 | 506 | 511 | s15 | 519 0.000% 596747 0.
41975 52.1 52.5 527 | 520 | 532 | 536 542 | 543 | 546 | 549 | 553 | 55 9717% 619847 3
151976 55.6 55.8 559 | 561 | 565 | 568 571 | 574 | 576 | 579 58 | se2  15587% 646823 8.
161977 8.5 59.1 50.5 60 | 603 | 607 61 | 612 | 614 | 616 | 610 | 621 23482% 678134 13.638%
171978 62.5 62.9 634 | 639 | 645 | 652 65.7 66 | 665 | 671 | 674 | 677 329%% 719345 20644%
181979 8.3 9.1 698 | 706 | 715 | 723 731 | 738 | 746 | 752 | 759 | 767 41.976% 765121 28.215%
191980 778 789 0.1 s | 818 | 827 827 | 833 84 | 848 | 855 | 863 67.409% 810502 36.820%
20 1081 &7 7.9 885 | 891 | 898 | o906 916 | 023 | 032 | o34 | 937 o4 85.425% 846220 41.805%
21 1082 543 246 s45 | 049 | 058 o7 975 | 077 | 979 | os2 o8 | o076 97.368% 870.970  45.953%
22 19083 7.8 7.9 975 | o986 | 02 | 095 99.9 | 1002 | 1007 | 101 | 1012 | 1013 102227% 897.160  50.342%
23 1084 1019 1024 1026 | 103.1 | 1034 | 1037 1041 | 1045 | 105 | 1053 | 1053 | 1053  110.729% 922580 54.602%
24| 1085 1055 106 1064 | 1069 | 1073 | 107.6 1078 | 108 | 1083 | 1087 | 109 | 1093  118.219% 956,990 60.200%
25 1986 1006 1003 1088 | 1086 | 1089 | 1005 1005 | 1007 | 1102 | 1103 | 1104 | 1105 121.660% 993220 66.439%
25 1087 1112 1116 1121 | 1127 | 1131 | 1135 1138 | 1144 | 115 | 1153 | 1154 | 1154 130.364% 1035040 73.447%
27 1988 1157 116 1165 | 1171 | 1175 | 18 1185 | 119 | 1108 | 1202 | 1203 | 1205  139.879% 1096130 83.684% B
23 1089 1211 1216 1223 | 1231 | 1238 | 1241 1244 | 1246 | 125 | 1256 | 1259 | 1261  161.822% 1162340 94.779%
291990 1274 128 1287 | 1285 | 1202 | 1209 1304 | 1316 | 1327 | 1335 | 1338 | 1338  163.968% 1236130 107.145%
30 1901 1346 1348 135 | 1352 | 1356 | 136 1362 | 1366 | 1372 | 1374 | 1378 | 1379  175709% 1318597 120.964%
31 1992 1381 1386 1393 | 1395 | 1397 | 1402 1905 | 1409 | 1413 | 1418 | 142 | 1419 184413% 1371919 129.900%
32| 1903 1426 1431 1436 | 144 | 1442 | 1244 1844 | 1448 | 1451 | 1457 | 1458 | 1458 192.308% 1431956 139.960%
33 1094 1462 1467 1472 | 1474 | 1475 | 148 1484 | 149 | 1404 | 1495 | 1497 | 1497  200405% 1525863 166.697%
34 1095 1503 1509 1514 | 1519 | 1522 | 1525 1525 | 1529 | 1532 | 1537 | 153.6 | 153.5  208.704% 1611593 170.063%
351996 1544 1549 1557 | 1563 | 1566 | 1567 157 | 1573 | 1578 | 1583 | 1586 | 1s8.6  2178U% 1696405 184.275%
3651907 1501 1506 160 | 1602 | 1601 | 1603 1605 | 1608 | 1612 | 1616 | 1615 | 1613  224.899% 1790207 199.994%
37| 1998 1616 1619 1622 | 1625 | 1628 | 163 1632 | 1634 | 163.6 | 16% | 164 | 1639  230.364% 1870881 213.613%
381999 1643 1645 165 | 1662 | 1662 | 1662 1667 | 1671 | 1679 | 1682 | 1683 | 1683  237.449% 1946366 226.163%
392000 168.8 1608 1712 | 1713 | 1715 | 1724 1728 | 1728 | 1737 | 174 | 1741 174 249.798% 2,066,831 246.350%
402001 1751 1758 1762 | 1769 | 1777 | 178 1775 | 1775 | 1783 | 1777 | 1774 | 1767 _ 259.312% 2132498 257.354%
412002 177.1 1778 1788 | 1798 | 1798 | 1799 1801 | 1807 | 181 | 1813 | 1813 | 1805  264575% 2206022 269.675%
42| 2003 1817 1831 1842 | 1838 | 1835 | 1837 183.9 | 1846 | 1e52 | 185 | 1845 | 1843  212.267% 2,296,566 284.848%
432004 1852 1862 1874 | 188 | 1891 | 1807 1894 | 1895 | 1800 | 1909 | 191 | 1003  283.401% 2410768 303.985%
442005 1907 1918 1933 | 1046 | 1944 | 1045 1954 | 1964 | 1088 | 1992 | 107.6 | 1068  295.647% 2518,869  322.100%
452006 1983 1987 1908 | 2005 | 2025 | 2029 2035 | 2030 | 2029 | 2018 | 2005 | 2018  311.943% 2,623,060 339.558% -
« | Population | CPI | Expenditures | Limittable (2015-2017) | Graph | Sheeti | Sheet2 |  ® [ ] o}
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