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COMPLIANT REMINDER CHECKLIST

1. HEADING STRUCTURE
O Check for missing HEADING 1.
U Ensure correct HEADING ORDER based on hierarchy.

REMINDER: Heading 1 (H1) MOST IMPORTANT Heading 6 (H6) LEAST IMPORTANT.

2. DOCUMENT DETAILS

|

Confirm the presence of a TITLE.

|

Verify that the LANGUAGE setting is specified.

3. ACCESSIBILTY ELEMENTS

O Check for alternative text for IMAGES.
U Ensure TABLES are correctly tagged.

O Ensure TABLES have a SUMMARY.

O

Create BOOKMARKS for documents over 8 pages.

4. FORM FIELDS

0 Verify clear and descriptive labels for FORM FIELD

5. READING ORDER

|

Confirm the correct READING ORDER

6. DOCUMENT TAGS

0 Ensure the document has been appropriately TAGGED.

This checklist should help in ensuring that the document meets ADA compliance requirements.
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